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Suggested Resources for the New 4-H Program Year

The key to making sure that a 4-H club experience provides all of the components that exist in environments where positive youth development occurs, is to make sure that volunteer leaders have the orientation, training, support and resources to be effective.

The following list identifies suggested resources to include in the packet of materials that you provide for each 4-H club at the beginning of a “new” 4-H program year.  Many counties will also include resources that are unique to your 4-H program.  

We encourage you to schedule a fall leader training opportunity in September to help with distribution of these materials.

Highly recommended resources
Member Resources:
· The Illinois Clover – A Guide to Illinois 4-H Projects 2007-2008 (M90301 – Make sure you remind leaders to discard all “old” Clovers) – Available now at the 4-H website http://www.4-h.uiuc.edu/projects/illclover.html.  Hard copy available after September, 2007
· Illinois 4-H Project Listing for 2007-2008 available online http://www.4-h.uiuc.edu/staff/project.doc
· Blank or new Member enrollment forms available on the 4-H website http://www.4-h.uiuc.edu/staff/enroll.doc.  (NOTE – available in Spanish)
·  Re-enrollment forms MUST be generated for all current 4-H members via DMS AFTER the new year start up process is complete, anticipate availability early September 
· Welcome to 4-H (M90310) – slight revision, 2006
· Exploring the Treasures of 4-H Youth Guide (BU-08171) – New, 2006
· Welcome to the Illinois 4-H Big Friend Program (L90310)

· A Calendar of Annual County and Statewide Events for the Program Year (State Events are listed on the 4-H Website http://www.4-h.uiuc.edu/events/events2.html)  

Volunteer Resources:
· 4-H Publication Order Forms (90101)

· Volunteer Application Packet which includes a volunteer application, a CANTS form, and an ISP Conviction Information Name Check Request Form for leader recruitment of parents as new project or activity leaders, available on the 4-H website http://www.4-h.uiuc.edu/staff/fieldstafflhtml#volunteer (NOTE – some portions available in Spanish)
· Valued Volunteer Orientation brochure 
· 4-H Volunteer On-line Orientation, www.urbanext.uiuc.edu/4Horientation/index.html.; or provide face-to-face as part of leader training.  Provide volunteers with a copy of the 4-H Glossary and their respective role description.  All new and existing volunteers need to attend “a 4-H Pledge – Keeping Youth Safe” training.  Volunteers need to complete end-of-year evaluation form and staff need to enter numbers and data into 4-H Evaluation Tools web-based system at http://www-s.aces.uiuc.edu/ppa/4-heval/
· Recognition for Excellence Leader Guide (L90240)

· Indication of Financial Activity Statement (Found in the Fiscal Section of the Unit Management Handbook)

· A listing of teaching resources available in your Unit (Cloverbud Kits, Culture Kits, Electricity Kits, 4-H Focus on Character materials, SMART Kits, etc.)

· Information related to available insurance for 4-H clubs/groups (See Risk Management Section of the Unit Management Handbook or download information from the 4-H website http://www.4-h.uiuc.edu/staff/fieldstaff.html#riskmgt.

· Standards of Excellence for 4-H Clubs/Groups (90230 or available on the 4-H website http://www.4-h.uiuc.edu/staff/fieldstaff.html#awards)

· Illinois 4-H Club/Group Report Form (90231 or available on the 4-H website http://www.4-h.uiuc.edu/staff/fieldstaff.html#awards) 

· Positive Youth Development (PYD) Lesson Plans for Clubs Informational Sheet to alert club leaders to the lesson plans designed to use in a club/group setting to strengthen each of the eight critical elements available on the 4-H website http://www.4-h.uiuc.edu/opps/pyd-club.html.

Officer Resources:
· Secretary Record Book (90402)

· Treasurer Record Book (90403)

· Helping You Help Officers and Committee Packet (90410) – slight revision, 2006
Suggested Forms: 

We suggest that you request that clubs complete and return the following types of forms to provide county staff with valuable information in planning county level youth development outreach.  These are examples of forms you may use or adapt to meet your county program needs.  Access these forms electronically http://www.4-h.uiuc.edu/opps/lead01.html.  Similar forms can also be found in the 4-H section of the Urban Website http://www.urbanext.uiuc.edu/4hplanning/index.html
· 4-H Club Information – day, time and location of monthly meetings and listing of all club leaders.

· 4-H Club Officers and Committee Chairs 

· 4-H Club Progress Goals (a component of the Recognition of Excellence Program)

· 4-H Club Program Schedule – developed by the Club Executive Committee, Program Planning Committee or with input from the entire membership
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